SCHOOL COUNCIL ELECTION PROCESS AND TIMETABLE

Heatherhill Primary School

Event

Date

a) Notice of election and call for nominations

Monday 15 February 2021

b) Closing date for nominations

Monday 22 February 2021

c) Date by which the list of candidates and
nominators will be posted

Wednesday 24 February 2021

d) Date by which ballot papers will be prepared and
distributed

On or before Monday 1 March 2021

e) Close of ballot

Monday 9 March 2021

f) Vote count (insert date):

11/03/21
g) Declaration of poll (insert date):
12/03/21
h) Special council meeting to co-opt community
members (the principal will preside) (insert date):
16/03/21

i) First council meeting to elect office bearers (the
-principal will preside) (insert date):

23/03/21




FORM 2: NOTICE OF ELECTION AND CALL FOR NOMINATIONS

(Formerly Schedule 4: Notice of Election and Call for Nomination)

An election is to be conducted for members of the school council of Heatherhill Primary School

Nomination forms may be obtained from the school and must be lodged by 4.00 pm on: 22/02/2021.

The ballot will close at 4.00 pm on: 09/03/2021.

Following the closing of nominations a list of the nominations received will be posted at the school.

The terms of office, membership categories and the number of positions in each membership category open for

election are as follows:

MEMBERSHIP CATEGORY

TERM OF OFFICE

NUMBER OF POSITIONS

Parent member

From the day after the date of the
declaration of the pollin 2021
to and inclusive of the date of the

declaration of the poll in 2022.

Parent member

From the day after the date of the
declaration of the poll in 2021
to and inclusive of the date of the

declaration of the poll in 2023.

School employee member

From the day after the date of the
declaration of the poll in 2021
to and inclusive of the date of the

declaration of the poll in 2023.

If the number of nominations is less than the number of vacancies, a notice to that effect and calling for further
nominations will be posted in a prominent position at the school.

Principal signature
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SCHOOL COUNClL WHY IS PARENT MEMBERSHIP SO IMPORTANT?
ELECT'ONS = INFORMAT'ON Parents on school councils provide important viewpoints

and have valuable skills that can help shape the direction
FOR PARENTS of the school.

Those parents who become active on a school council

find their involvement satisfying and may also find that
WHAT IS A SCHOOL COUNCIL AND WHAT DOES their children feel a greater sense of belonging.

IT DO?

DO | NEED SPECIAL EXPERIENCE TO BE ON

All government schools in Victoria have a school council. SCHOOL COUNCIL?

They are legally constituted bodies that are given powers
to set the key directions of a school within statewide

guidelines. In doing this, a school council is able to directly Each member brings their own valuable life skills and
influence the quality of education that the school provides knowledge to the role. Councilors may need to develop
for its students. skills and acquire knowledge in areas that are unfamiliar

to them. What you do need is an interest in your child's

school and the desire to work in partnership with others to
WHO IS ON THE SCHOOL COUNCIL? help shape the school's future.

For most primary school councils, there are three possible

categories of membership, HOW CAN YOU BECOME INVOLVED?

The most obvious way is to vote in the elections, which
are held in Term one each year. However, ballots are
only held if more people nominate as candidates than
there are positions vacant.

e A mandated elected Parent category — more than one-
third of the total members must be from this category.
Department employees can be Parent members at
their child's school as long as they are not engaged in

work at the school. .
In view of this, you might consider

* A mandated elected school employee category -

members of this category may make up no more than ¢ standing for election as a member of the school council
one-third of the total membership of school council.

The principal of the schoal is automatically one of these e encouraging another person to stand for election.
members.

. . WHAT DO YOU NEED TO DO TO STAND FOR
e An optional community member category — members ELECTION?

are coopted by a decision of the council because of

their special skills, interests or experiences. . - . .
Department employees are not eligible to be The principal will issue a Notice of Election and Call for

community members. Nominations following the comm_encemgnt of Term one
each year. All school council elections must be
completed by the end of March unless the usual time

A small number of school councils have Nominee line has been varied by the Minister.

members.

For all schools with a Year 7 and above cohort, there is an If you decide to stand for election, you can arrange for
someone to nominate you as a candidate or you can

additional category of membership: nominate yourself in the Parent category.

A mandated elected student member category, with two

positions. Department employees whose child is enrolled in a
school in which they are not engaged in work are

Generally, the term of office for all members is two years. eligible to nominate for parent membership of the

The term of office of half the members expires each year, school council at that school.

creating vacancies for the annual school council

elections. Once the nomination form is completed, return it to the

principal within the time stated on the Notice of Election.
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You will receive a Nomination Form Receipt in the mail
following the receipt of your completed nomination.

Generally, if there are more nominations received than
there are vacancies on council, a ballot will be
conducted during the two weeks after the call for
nominations has closed.

REMEMBER

¢ Ask at the school for help if you would like to stand for
election and are not sure what to do

e Consider standing for election to council this year
e Be sure to vote in the elections.

Contact the principal for further information.
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Bau Cir Hoi Pong
Trwwong - Thong Tin
danh cho Phu Huynh

HOI BONG TRUIONG HOC LA GI VA CHU'C NANG
GI?

Tét ca cac triding cong lap & Victoria déu ¢é mdt hoi
ddng trwong hoc. Bay 1a cac co quan dwoc thanh lap
hop phap, ¢ quyén thiét 1ap cac hwéng chinh clia
mét trudng hoc theo sy hudng dén clia tidu bang.
Lam thé dé hoi ddng clia trwdng co thé truc tiép anh
hwéng dén chét lwong gido duc ma nha trwdng ap
dung vao viéc day cho hoc sinh clia truwdng.

Al NAM TRONG HOI BONG TRUONG?

Déi v&i hdu hét cac hdi ddng trrng co ban, cé thé
¢6 ba loai thanh vién:

* Mgt nhém phu huynh dwegc bau chon theo Gy
quyén - hon mdt phan ba téng sé thanh vién phai
thudc loai nay. Nhan vién clia B Gido duc va Pao
tao (DET) c6 thé 1a céc thanh vién huynh tai tredng
hgc cGa con minh néu nhw ho khéng lam viéc tai
trwdng.

* Mgt nhém nhan vién cia DET dwoc bau chon theo
Gy quyén - céc thanh vién cla thé loai nay co thé
chiém khdng qua mot phan ba téng sé thanh vién
ctia hdi déng trwdng. Hiéu trwdng cla truong tw
ddng la mét trong nhirng thanh vién nay.

* Mgt nhém thanh vién Cong ddng tuy chon - cac
thanh vién dwoc Oy quyén béi quyét dinh cla hoi
dong vi nhikng ky néng dac biét, s& thich hodc kinh
nghiém cta ho. Nhan vién clia B6 khéng du didu
kién dé tré’ thanh thanh vién clia Cong ddng.

Mot s6 nhd cac hdi ddng nha trwdng cé céc thanh
vién do trng clr /dé cir.

Tét ca cac trweng 6 hoc sinh hoc I&p 7 tré lén, sé
¢6 thém hinh thire thanh vién.

CSS hai vi tri danh cho loai Thanh vién Hoc sinh dwegc
Bau chon Uy nhigm.

N6i chung, nhiém ky cla tat ca cac thanh vién 1 hai
nam. Nhiém ky clia mét nira s thanh vién sé hét
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han m&i nam, tao ra chd tréng cho cudc bau cl hoi
ddng trwéng hang nam.

TAI SAO THANH VIEN PHY HUYNH QUA QUAN
TRONG?

Cha me trong cac héi déng trwéng hoc cung cip cac
quan diém quan trong va c6 nhirng ky nang co gia tri
gitp dinh hwéng cho nha tredng.

Nhirng phu huynh nao hoat déng tich ciec trong héi
déng trwdng hoc cam thay théa man véi sy tham gia
clia ho va ciing ¢ thé thay ring con cai clia ho cam
thay hoa nhap hon.

TOI CO CAN CO KINH NGHIEM DAC BIET BE
VAO HOI PONG TRUONG KHONG?

M&i thanh vién déng gép nhirng ky nang va kién thirc
sbng c6 gia tri trong vai trd clia minh. Cac hdi vién c6
thé can phai phat trién cac ky nang va tiép thu kién
thire trong nhirng linh v khéng quen thudc véi ho.
Diéu cén phai c6 1a sy quan tam ddi véi trvdng hoc
cia con minh va mong mudn hop tac véi nhirng
ngwoi khéc dé gitp phat trién twong lai cla trwdng.

LAM THE NAO BE THAM GIA VAO?

Céch rd rang nhét 1a bé phiéu trong cac cude bau ct,
dworc td chirc trong hoc ky hing nam. Tuy nhién,
budi dAu phiéu chi dwoc t6 chirc néu c6 nhidu ngudi
dé clv (rng vién hon Ia cac chirc vu tréng.

Theo quan diém nay, qui vj c6 thé xem xét

« Ung c vao vai trd thanh vién clia hoi ddng trudng

* Khuyén khich mot ngwdi khac tham gia (g cir.

QUY V| PHAI CAN LAM Gi BE I'NG CUP?

Hiéu trwdng sé ban hanh Théng bao vé& Bau clr va
Kéu Goi dé cir vao dau Hoc ky M6t hang nam. T4t ca
céc cudc bau clr hdi ddng trwong phai dwoc hoan
thanh vao cubi thang 3, tri» khi thi gian &n dinh
théng I1& da dwoc B trudng thay dbi.

VIETNAMESE
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FORM 3: SELF-NOMINATION FORM FOR PARENT MEMBER
CATEGORY

(Formerly Schedule 5A)

I wish to declare my candidacy for an elected position as a parent member on the

reeererennne COUNCIL,L

NAIME et e e s s st s s s s eeaen
Residential address ...,
Contact Phone (MODBIIE OF TANUIINE) w..veiueruriiiie it ieiis st ee s seseesese e seseesees s soseesses s e ssmees s oseee e sss e st senees e e s
B Tl N e rEmE soaess s e smsnt s s e s o e gt .
[ am the parent/gUardian Of ... iecnraierieeensseeeeses e ses s s e s eeneees WO is/are currently enrolled at this school.
Statement

I am an employee of the Department of Education and Training. Yes / No (please circle)

| am an employee of the school council. Yes / No (please circle)

I am engaged in work at and for the school. Yes / No (please circle)

I'am prepared to serve as a Parent member of the above-named school council. | hereby declare that:
¢ |am not, and have ever been, insolvent under administration
e | am not of unsound mind
® | have not been found guilty of an offence that is, or would if committed in Victoria be, an indictable offence
® |am not a registrable offender within the meaning of the Sex Offenders Registration Act 2004.
® |am not suffering from any medical condition that would affect my ability to perform the role of member of
a school council.

RY[= (L 1RV gl oY il o T o o FY (-SSR Date........... Y A fA—

You will be notified when your nomination has been received.

The personal information provided in this form is collected as part of the school council election nomination process.
The information may be used to determine your eligibility as a candidate. Your personal information may be
disclosed as a result of inspection prior to the commencement of voting or at any time up to one year from the
declaration of the poll.

Your name will be included in a list of school council candidates and nominators (where applicable) posted in a
prominent position at the school and for candidates, on a ballot paper (where applicable). Further, the name,
membership category, gender (optional), term of office, office held (if any) of school council members and
notification whether the member is an employee of the Department will be forwarded to the Department of
Education and Training by the principal by 30 April each year as a record of council membership and may be used for
statistical purposes.

You can access your personal information by contacting the principal 0n: ..o eveveeeeeee s,
If you choose not to give some or all of the information requested your nomination may not be accepted.

If you have any queries about the school council nomination process, please contact the principal.
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BAU CU HOI DONG TRUONG HQC PHU BAN 5A:
PON UNG CU VAO NHOM
THANH VIEN PHU HUYNH

Tai xin tuyén b Ung clr vao nhém thanh vién phu huynh ctia hdi ddng trugng:
Tén:

Pia chi cu tra:

Dién thoai lién lac (dién thoai di Gdng hoic dién thoai 6 dinh):

Email;

Téi 14 phu huynh / ngudi giam hd cla hoc sinh . dang theo hoc tai
trudng nay.

T6i la nhan vién cla BS Gido dyc va Dao tao nhung khdng lam viéc tai trudng va cho truding

Cod/Khdéng  (vuildng khoanh tron)

T6i sdn sang phuc vy trong vai trd Thanh vién Phu huynh clia Hoi ddng Truong cé tén & trén. Ti xin tuyén b réng tdi
khong phai:

*+ trong tinh trang dang phéa san

* trong tinh trang tdm tri khdng &n dinh

* hién dang bj mang an vi d3 vi pham t&i cé thé bi cdo budc

* la ngudi pham tdi c6 tén bi ddng bd chiéu theo Pao luit DBang ky Ngudi pham tdi Tinh duc ndm 2004,

Chirky cha thisinh ___ Ngay:_/ /

Quivj s& dugc théng béo khi chiing tdi d& nhan dugc sur d8 clr.

Thong tin ca nhan dugc cung cp trong mau don nay dugc thu thap theo thé 18 d& cir bau cir cta hdi ddng trudng hoc.
Thdng tin ndy c6 thé dugc sir dung dé xac dinh sy hoi du digu kién cla qui vi 13 (g cir vién va da .

Thong tin ca nhan cta qui vi c6 thé dugc tiét 16 sau két qua kiém tra trudc khi bat d3u bidu quyét hodic bat i lic nao lén
dén trong vong mot nadm ké tir ngay tuyén b bau clr.

Tén clia qui vi s& dugc in trong danh s&ch ng cf hodc d& cir vién hoi ddng trudng (néu thich hgp) dang tai & noi dé nhin
thdy tai trudng va nai liét ké danh sach cac irng clr vién, trén 14 phiéu (néu thich hgp).

Haon nira, tén, thanh phan hgi vién, gidi tinh, nhiém ky, chirc vy (néu cé) trong héi ddng trudng hoc va hiéu trudng sé
théng bao cho B Gido duc va B3o tao vé viéc lieu thanh vién nay c6 dang la nhan vién cla B, trudc ngay 30 Thang 4
hang ndm trong danh séch cac thanh vién hdi ddng va c6 thé duoc sir dung cho cac muyc dich thong ké.

Qui vi néu mudn truy cap thong tin ca nhan ca minh xin lién lac hiéu trudng s6

NE&u qui vi khéng chju cung cdp mét s hodc tat cd thong tin yéu cau, su d& c cla qui vi cd thé khdng dugc chap nhan.
Né&u qui vi c6 thac mac vé qua trinh & clr cla hdi ddng trurdng, xin vui long lién lac hiéu trudng.

Principals Guide to School Council Elections - electscheduleSA Vietnamese



FORM 4: NOMINATION FORM FOR PARENT MEMBER CATEGORY

(formerly Schedule 5B)

[ Wish t0 NOMINGLE......cou it TOF @N €lected position as a parent member on the

eeemnncouncil,

Candidate’s details

N B I s o T o T T oy oAy Y Sms  em  s T A RS SRS AL R A A P RN Y S0 8 YA AR R e s

RESIAENTIAT AOAIESS oeevieeeceereee ettt ettt it e s e et s ee et easaen ses ens s en esareee saeesnses e semsns enaresemses es s er st st et et s emees e e e e

Contact phone (Mobile OF IaNAINE) ...cuueriivriieieriescniisisiisasisessene soeesescseescae s eesere e eeeseenna
EMail ..o divinesds
| am the parent/guardian of .........oooiccscecnnnnnscninsses e WhO is/are currently enrolled at this school.
Statement

I'am an employee of the Department of Education and Training. Yes / No (please circle)

I am an employee of the school council. Yes / No (please circle)

I am engaged in work at and for the school. Yes / No (please circle)
NAME OF NOMINATON ...t es e e et estseereseseessseeaseseanesesessessnsesesassessessessns Date......c..... ) T ) -
Signature of NOMINATOL ....iviceieiirie et sreerserssssnesiessasssssnesssenseres. DATE1reressinas Y Prosacvenion

Candidate to complete
I accept the nomination and | am prepared to serve as a parent member of the above-named school council.
| hereby declare that:

e | am not, and have never been, insolvent under administration

e | am of sound mind

e | have not been found guilty of an offence that is, or would if committed in Victoria be, an indictable offence

® |am not a registrable offender within the meaning of the Sex Offenders Registration Act 2004.

e | am not suffering from any medical condition that would affect my ability to perform the role of member of
a school council.

Signature of candidatesuwnsnmmamasmammaaasmmatimibdsasiinaaieanins Date. s ) et /R

You will be notified when your nomination has been received.

The personal information provided in this form is collected as part of the school council election nomination process.
The information may be used to determine your eligibility as a candidate. Your personal information may be
disclosed as a result of inspection prior to the commencement of voting or at any time up to one year from the
declaration of the poll.

Your name will be included in a list of school council candidates and nominators (where applicable) posted in a
prominent position at the school and for candidates, on a ballot paper {where applicable). Further, the name,
membership category, gender (optional), term of office, office held (if any) of school council members and
notification whether the member is an employee of the Department will be forwarded to the Department of
Education and Training by the principal by 30 April each year as a record of council membership and may be used for
statistical purposes.

You can access your personal information by contacting the prinCipal On: «...c.oouoeeiiieee et
If you choose not to give some or all of the information requested your nomination may not be accepted.

If you have any queries about the school council nomination process, please contact the principal.
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BAU CU HOI DPONG TRUONG PHU LUC 5B:
PON DE CU NHOM THANH VIEN PHU HUYNH

T6i mudn dé clr vao nhém thanh vién phy huynh cho hdi déng trudng

THONG TIN CHI TIET CUA UNG PE CU VIEN

Tén: _

Diachicutrd :

Dién thoai lién lac (dién thoai di ddng hoac dién thoai 8 dinh):

Email:
Tdi la phu huynh / ngudi giam hé cla : - hién dang theo hoc tai trudng nay.
Ngudi ma téi mudn dé cir 1a phy huynh / gidam hé clia , hién dang theo hoc tai truding nay.

Ngudi tdi d& de clr la nhan vién clia B6 Gido duc va Dao tao nhung khdng tham gia vao cong viac 1am tai trudng va cho
trudng.

C6/ Khdng {vui ldng khoanh tron)
Tén cla Ngudi B8 Clr
Ch{r Ky cia Ngudi bé Cr : _ Ngay: A

THI SINH DIEN VAO:

T6i chdp nhan sy §& clr va t6i san sang phuc vy vai trd mét thanh vién Phy Huynh cOa hdi dong trudng hoc néu trén.
T6i xin tuyén bé rang téi khdng phai:

* trong tinh trang dang pha san

* trong tinh trang tam tri khéng 6n dinh

* hién dang bi mang an vi da vi pham tdi cé thé bi céo budc

*+ 1a ngudi pham t6i c6 tén bj dang bd chiéu theo Pao luat bang ky Ngudi pham t4i Tinh duc ndm 2004,

Chir ky cta thi sinh E— - B ; Ngay: / /

Qui vi s& dugc théng béo khi chiing tdi da nhan dugc phiéu d@ cir cha qui vi.

Théng tin ca nhan dugc cung cdp trong mau don nay dugc thu thdp theo thé 18 ¢& cr bau clr cla hdi dong trudng hoc. Théng
tin nay c6 thé dugc sir dung dé xac dinh sy hoi U didu kién chia qui vj 1a ing clr vién va d& clr. Théng tin ca nhan cla qui vi céd
thé dugc tiét 19 sau két qua kiém tra trudc khi bat d3u bidu quyét hodc bét c lic nao I&n dén trong vong mét ndm ké tir ngay

tuyén bd bau cur.

Tén cla qui vi s& dugc in trong danh sach ung ctr hodc d@ clr vién hgi ddng trudng (néu thich hgp) dang tai & noi dé nhin thay

tai trudng va ndi liét ké danh sach cac (ng clr vién, trén 13 phigu (néu thich hop).

Hon nira, tén, thanh phan héi vién, gidi tinh, nhiém ky, chirc vu (héu ¢d) trong hdi dong trudng hoc va hiéu trudng sé thong
bao cho B§ Gido duc va Dao tao vé viéc liéu thanh vién nay cé dang 1a nhan vién cla Bb, trudc ngay 30 Thang 4 hang ndm
trong danh sach céc thanh vién hgi dong va cé thé dugce sir dung cho cac muc dich théng ké.

Qui vi néu mudn truy cap théng tin ca nhan cla minh xin lién lac hiéu trudng s6

Néu qui vi khong chju cung cdp mot s6 hodc tat ca thong tin yéu cau, su d& cir cla qui vi ¢ thé khong dugc chap nhan. Néu
qui vi cé thac méc v& qua trinh d& clr ctia hdi ddng truding, xin vui ldng lién lac hidu trudng.
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